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Second Term Scrutiny Workflow Guidelines

Step 1 — After logged into the portal Click on scrutiny menu and Please choose Department
Schemes and Installment option
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Under Select Scrutiny, two options will be displayed —
a) First Instaliment b) Second Instaliment.

Please select second installment to get the list of 2" Term application for the scrutiny.
After click on submit you will find total pending application count for scrutiny.

Note - Those applications will be available for 2™ Term scrutiny whose 1% installment has been
| disbursed.
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Step 2 - After click on View applications’ button, pending application list will be displayed for
scrutiny.
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College Clerk Scrutiny Screen

Steps 3 - Clerk has to scrutiny the application and fill student attendance and forward the
application to principal for further approval
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College Principal Scrutiny Screen

College Principal cannot forward Application to further disbursement process if Attendance is below
50%.
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If the Other component data is not provided by the University then, application cannot be
approved, and message will display below
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